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2 » BQUIPMENT OCCUPIED . Fo. of Drawers Cu. Ft, of Records No, of Drawers Cu. Ft. of Records
. ‘ ANNUAL RATE OF ACCUMULATION ‘ : :

STATE { OFFICE OF BECRETARY OF BTATE

OF A pPp Tication for DEPARTNENT OF ARCHIVES & HISTORY PAGE
GEORGIA . RECORDS DISPOSITION STANDARD RECORDS MANAGEMENT DIVISION . !

T ) . 3iTE L

1 . Application Date ..
August 27, 1971
2”. Agancy Application No.

3

33 AGEXCY, Dlvilion Bubdivisicn & Adminlatering Office Address

INSTRUCTIONSE ~  Sed separate instructions for completion of |} FOR RECORDS MANAGEMENT DIVISION USE -

A

AUG 311971  s4L SEP 14 W7y

Robert H Shell

front and raverde of this form, Stgn original and two copiee

nd faruard to Dcpartmcnt of Archivea and History, Attcnttau
l
coorda Management Offtacr

Law Department :
132 State Judicial Bulldlng

- Atlanta, Georgia 30334
7.-ACTTION REQUESTED R
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE NO FURTEER ACCUMULATION ANTICIPATED.

Tel. No.

656-3328

_Working Title

~Office Manager

Tt ik A

In¢luai Dat EXACT SERJES T
8.nuve ates 9 S‘I ITLE

-
11963 to date. forespondence—relating to- epiRieﬂs—ef—theﬁAttefﬁeyheeneral
Attorney General Opinions Correspondence Files

tht function portorled resulted in creation of this serles

‘Ga. Code § 40-1602 provides that it is the duty of the Attorney General to
"give his opinion on any question of law connected with the interests of the
~State or any of its departments. ™Official” opinions are rendered only upon
written request from the Governor or agency heads. "Unofficial" opinions are
rendered to legislators, district attorneys, county and municipal attorneys.

Opinions are published annually in a bound volumé and distributed to State
Department Heads, Judges of Superior and higher Courts and District Attorneys.
In the interest of economy, the unofficial opinions are published in digested
form. . The. published volume.contains a statement. that a complete copy of a -

dlgested oplnlon may -be obtalned by sending $1.00 to- the State Department g
of Law. o R

..!,.

—_ . —

1 DESCRIPTION OF SERIES - Include Form No. & Form Title, if any
. .

This series consists of a copy of each opinion (the original having been sent
to the requester), the letter requesting the opinion, and any related papers.
They are filed by subject matter. Before writing any new opinion, these files
are examined to ascertain whether a previous opinion has been written on the
same subject. These files are useful for about five years for reference
purposes and as the source of complete copies of opinions published in
digested form.
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FQUESTIONNAIRE Pldce an "x" 1;77t7,'l-1_e_;roper cold:f- If ansver is "YE8,"” please exp_lnin = - n— YES ¢ NO,‘

13. Is this the Record Copy of the series? Yes; however, the opinions are | [ [
published annually in a bound volume. TION NS i,

1k, Is there a duplication of this series in another office or agency? . 11 K

; [ 3

15. Is the 1nformatlon contained in thls serles ever summarlzed or publlshed? B I
Published annually, S —

16. Does the series’ contaln c1a351f1ed 1nf0rmat10n requlrlng securlty handllng? o []L T

lT._Does the serles document pollcles and procedures of agency s operatlon or funct10n9 (] f-b&

18. Could the functlon be performed if the files were lost or destroyed? b [

- Could use bound volume. :

19. Is the series {or major portion of it) regularly microfilmed? If yes, why? 11 ™K

20. Does the record serles prdVlde data as 1nput to an EDP flle? o | [] K

21. Does the record serles contain documentatlon produced as EDP printout? S N [];"Dq

22. Is~ the serles affected by Federal or grant funds? 5'“}f,“”* A 5i5?if"ir3? ?fsft]fﬂfﬁﬂ

23. Wil there‘be a need for these récords 10 15 years from now? If yes, what9 AR R ERE
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2&:‘REQUIREM§N?S.‘ The folloﬁlng requlres the flles,to be kept o “f7ye5fs- B

There 1s no spec1f1c requlrement. e e
a. []S‘I‘ATE b []S‘]’_'ATUTE OF ' i []AUDIT . d. []FEDERAL []"ADMINIS'TRATI‘V}&:_' “pl []HISTORICAL

"LAW _ LIMITATION . PERIOD St TAW - BECISION “* " VALUE
iDL (edte Tady S%atute, or other reason fbr the retentton requzrement) """ S

1t sis advisable ‘to keep ‘thesé files for about five years “for reference pur—f
poses ‘in- wrltlng new’ oplnlons -and as -a source ‘of compléeté ‘copies oFf oplnlons

| RGENCY RECOMMENDEi ONS ThlS agency recommends that the file series be cut off at tﬁe end

of each -K|CALENDAR YEAR -[]FISCAL YEAR -[]OTHER .then:
A. []Destroy immediately after cut off. = . . IO
e 'B. bﬂHoid 1n ‘cirrent files” area ""f,’ month(s)/ 5 yeer(s) ﬁhen o

e gJDestroy S ' SRR 5

R e 2 []Transfer to records center hold year(s) then-ﬂfli SR

el e Gl ntE Tl ninilas []Destroy.: S R VU S TP

T SRS Lt :;:Lff ~+b. [ ]Tradsfer historical materlal to Arch;ves, TR 1 I ST

;"_.-'_", .,»‘ DTS o o d‘eStroy remaiinder' . e T i oo _C

3 []Destroy after audlt (or year(s) after audit)
C.[JHold in current files area indefinitely.
D.[]Hold in current files ares . __year(s), then transfer to Archives permanently.
E. Bother ' -
Then transfer to the Archives.

(Indicate briefly rationale for recommendations above/or write additional rvemarks):
= Files are useful for about five years as stated in Item 24, above.
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(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE

Recommentgtiy

i}?;croved [lDisapprove

in Paragraph 25 Diﬁpproved []Disaﬁproved

Récommendations -

Secra of Btate

“are:i. . | [AApproved []Disapproved

Govern rg.it L _'J
. B{goproved " [IDisapproved 4?cfyr




